AOC/SI NURSING COURSE- Pre-TDY Departure Student Checklist
	 
	Student's Initials
	Supervisor's Initials

	1
	Current BCLS (Current through end of the course) Exp Date:___________
	 
	 

	2
	Current nursing license (Current through end of the course)                                           Exp Date:_______________  (bring with you first day of class)
	 
	 

	3
	5 Copies of orders:                                                                                                                                                                 ----TDY/Return (copy of TDY orders - DD 1610)*                                                ----TDY/return students must be put in DTS at their unit and must have 30 days reimbursements put in at their facility                                                                                     ----TDY/Enroute (copy of PCS orders AND copy of DD 1610)**   (Both are needed to request partial payments from DFAS)                                                                                         ----Please verify whether or not you have a government credit card by contacting your MTF government travel card administrator.  The government credit card is essential due to the length of the course, if you have one bring it!                                                                                                                                                        ***You will not get paid for lodging/hotel expenses unless your DD 1610 is completed correctly!                                                                                                                      Please plan ahead for your orders 30-15 days prior to TDY departure.                    
	 
	 

	4
	All active duty with a government travel card must provide POC for TDY/Finance issues.  (That is POC at home duty station who created your orders).  POC name and contact #: ____________________________
	 
	 

	5
	Copy of last OER/AER (within 90 days of AOC/SI Nursing Course report date)
	 
	 

	6
	Verification statement of height/weight and body fat composition signed by Company Commander from your departing duty station.  Copy of permanent physical profile if applicable.  Contact program director IMMEDIATELY if on a TEMPORARY profile or in the recovery period from one.
	 
	 

	7
	Bring all certificates; i.e., ACLS, PALS, TNCC, etc.
	 
	 

	8
	Copy of curriculum vitae.
	 
	 

	9
	Immunization shot record (must have Tetanus, HIV, PPD, Hepatitis, Rubella, and influenza).  Prior to starting clinical, immunizations will be UTD.
	 
	 

	10
	Copy of your ORB with current photo
	 
	 

	11
	Copy of SGLI (for in-processing brief)
	 
	 

	12
	Copy of last completed APFT (Army Physical Fitness Test)
	 
	 

	13
	Completed and approved DA 31 (leave form) - for any leave taken prior to course and following the course.  Your "through" date for the leave taken after the course ends should be your reporting date to next assignment.
	 
	 

	14
	Copies of current mandated training certificates to include (at least):                             EO, Ethics, CBRNE, HIPAA, and Provider Resilliency Training
	 
	 

	15
	If promotable, provide your sequence number.
	 
	 

	16
	Return signed form to Program Director 2 weeks prior to start of course.
	 
	 

	 
	__________________________________________________________
	 
	 

	 
	Student Signature / Date
	
	 

	 
	__________________________________________________________
	
	 

	 
	Supervisor Signature / Date
	 
	 


