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Purpose: 
 To provide procedures for transferring Soldiers into the Tripler 

Army Medical Center (TAMC) Warrior Transition Battalion 

(WTB). The goals of assigning or attaching a Soldier to the WTB 

are to optimize medical, surgical, and psychiatric outcomes; 

prepare a Soldier for transition; prevent delays in clinical and 

administrative evaluation. 

 



Outline: 
I.  Nomination Packet  

       a.  WTB Form Samples 

 b.  Nomination Process (Flowchart) 

 

II.   Frequent Asked Question (FAQ) 

 

III.  Point of contacts (POCs) 

 



Who’s responsible for Nomination Packet 

The unit/company will complete a WTB nomination packet which will consist of the 
following documents:  

 

1.   Modified DA Form 5889-R, WTB Transmittal Document  (Figure 2)  

 

2.   Commander’s Statement (Figure 3) 

 

3.   Medical Summary (Figure 4) 

 

4.   Current Profile (DA Form 3349, Physical Profile) 

 

5.   DA Form 4187 (Figure 6) must be signed by an O-5+.  If the document is not signed by an O-5, 
assumption of command memorandum is included. 

 

6.   ERB/ORB 

 

7.  DA Form 7652 - Physical Disability Evaluation System (Figure 6) 

 

 



MODIFIED DA 5889-R (Sample) 



COMMANDER’S STATEMENT 
(USE EITHER ONE OF THE FORMS) 



MEDICAL SUMMARY (Sample) 



DA Form 4187 (Sample) 



DA Form 7652 
( Physical Disability Evaluation System) 

Figure 6 



NOMINATION PACKET FLOWCHART 

5. WTB SURGEON 
Medical Review & 

 Recommendation 
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Tracking & Orders 
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Figure 1 



Frequently Asked Questions  

(FAQS) 

1.   Q: Who initiates the nomination packet? 

A: The Soldier’s unit commander initiates and ensures the nomination packet is complete before it is submitted to the WTB.  Commanders’ 

decisions on whether or not to nominate a Soldier for WTB entry will typically be based on multiple sources of  input, to include medical care 

providers, the Soldier, unit NCO’s, and other leaders.  The unit commander must also ensure that the unit chain of command is aware of the 

nomination packet at all levels. 

  

2.  Q: After the nomination packet is complete, who do I turn it in to? 

A: Nomination packets should be sent via encrypted email to the WTB, Patient Administration Division (PAD,) Ms. Renee Benito at 

renee.a.benito.civ@mail.mil or her alternate, Mr. John Aquino john.aquino1.civ@mail.mil  If there are problems with sending encrypted emails, 

packets may be hand carried to the WTB, Patient Administrator (PAD),  371 Brannon Road, Bldg 663, Room 421. Packets can also be digitally 

submitted to: usarmy.schofield.medcom-sbahc.list.wtb-hi-nominations-transfers@mail.mil  

 

3.  Q: Who completes the Medical Summary? 

A:  The PCM (may be Physician Assistant, Physician, Nurse-Practitioner) for the Soldier completes the Medical Summary.  If a Soldier’s care is 

being facilitated by a Nurse Case Manager (NCM), the NCM will likely work with the PCM to complete the Medical Summary. 

  

4.  Q: Can you explain the next steps of the nomination after the packet is submitted? 

A: Once the packet has been reviewed by the WTB PAD, it is entered into a tracker and forwarded to the WTB Battalion Surgeon for review. The 

SM’s medical records are reviewed and a recommendation is made to accept or deny entry to the WTB. The packet is then forwarded to the 

Triad of Leadership (TOL: WTB, PRMC, 25TH ID Commanders). The WTB, Commander enters his remarks then it is sent to the final approving 

authorities: the Pacific Regional Command (PRMC) Commanding General and the 25TH ID Commanding General. If all Commanders concur, the 

WTB PAD and S1 are notified and coordination is made for Soldier’s report date as well as publishing the orders. WTB S1/PAD will contact the 
unit prior to publishing orders. 
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Q: Who initiates the nomination packet? 

A: The Soldier’s unit commander initiates and ensures the nomination packet is complete before it is submitted to the 

WTB.  Commanders’ decisions on whether or not to nominate a Soldier for WTB entry will typically be based on multiple 

sources of  input, to include medical care providers, the Soldier, unit NCO’s, and other leaders.  The unit commander must 

also ensure that the unit chain of command is aware of the nomination packet at all levels. 

  

Q: After the nomination packet is complete, who do I turn it in to? 

A: Nomination packets should be sent via encrypted email to the WTB, Patient Administration Division (PAD,) Ms. Renee 

Benito at renee.a.benito.civ@mail.mil or her alternate, Mr. John Aquino john.aquino1.civ@mail.mil  If there are problems 

with sending encrypted emails, packets may be hand carried to the WTB, Patient Administrator (PAD),  371 Brannon Road, 

Bldg 663, Room 421. Packets can also be digitally submitted to: usarmy.schofield.medcom-sbahc.list.wtb-hi-nominations-

transfers@mail.mil  

  

Q: Who completes the Medical Summary? 

A:  The PCM (may be Physician Assistant, Physician, Nurse-Practitioner) for the Soldier completes the Medical Summary.  

If a Soldier’s care is being facilitated by a Nurse Case Manager (NCM), the NCM will likely work with the PCM to complete 

the Medical Summary. 

  

Q: Can you explain the next steps of the nomination after the packet is submitted? 

A: Once the packet has been reviewed by the WTB PAD, it is entered into a tracker and forwarded to the WTB Battalion 

Surgeon for review. The SM’s medical records are reviewed and a recommendation is made to accept or deny entry to the 

WTB. The packet is then forwarded to the Triad of Leadership (TOL: WTB, PRMC, 25TH ID Commanders). The WTB, 

Commander enters his remarks then it is sent to the final approving authorities: the Pacific Regional Command (PRMC) 

Commanding General and the 25TH ID Commanding General. If all Commanders concur, the WTB PAD and S1 are notified 

and coordination is made for Soldier’s report date as well as publishing the orders. WTB S1/PAD will contact the unit prior 

to publishing orders. 

  

Q: What if the Soldier is pending UCMJ or adverse action? 

A: Soldiers that have non-transferable flags are not eligible for WTB assignment. All adverse actions must be completed at 

the losing unit and flags lifted before consideration of WTB assignment. 

  

Q: How long does the process take? 

A: This streamlined configuration of the packet and process is intended to bring turnaround below 30 days. 

  

Q: Who can be nominated to the WTB? 

A: Soldiers with complex medical conditions that require extensive case management for six months or more.  Soldiers 

with medical conditions that do not require case- management should remain in their units and utilize standard healthcare 

system and access to care standards.  

Frequently Asked Questions  

(FAQS) 

5.  Q: What if the Soldier is pending UCMJ or adverse action? 

A: Soldiers that have non-transferable flags are not eligible for WTB assignment. All adverse actions must be 

completed at the losing unit and flags lifted before consideration of WTB assignment. 

  

6.  Q: How long does the process take? 

A: This streamlined configuration of the packet and process is intended to bring turnaround below 30 days. 

  

7.  Q: Who can be nominated to the WTB? 

A: Soldiers with complex medical conditions that require extensive case management for six months or more.  

Soldiers with medical conditions that do not require case- management should remain in their units and utilize 

standard healthcare system and access to care standards.  

   

8.  Q: Who can I contact to check on a Soldier’s nomination packet?  

A: You many contact the WTB, PAD @ 655-6984 or the Contact Representative @ 655-9296 or email:  

renee.a.benito.civ@mail.mil or john.aquino1.civ@mail.mil   

  

9.  Q: If the Soldier is approved for assignment to the WTB, can the nominating unit still cancel the 

nomination and keep the Soldier? 

A: Yes. The Soldier is still assigned to the losing unit and it is at the commander’s discretion. If the unit decides to 

keep the SM then a MFR needs to be completed and sent to the WTB stating so. 

 

10.  Q: When the Soldier is approved for assignment, who notifies the unit and Soldier? 

A: The WTB S1/PAD will notify the unit and SM. If the SM is denied entry, the WTB S1/PAD will send a denial 

memo to the unit. Soldiers must completely clear the losing unit to include CIF. Clearing papers are to be hand 

carried to the WTB on the SMs report date. *Note: If the Soldier is deserving of an award for their contributions to 

losing unit, award should be processed by the losing unit.  
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Q: Who initiates the nomination packet? 

A: The Soldier’s unit commander initiates and ensures the nomination packet is complete before it is submitted to the 

WTB.  Commanders’ decisions on whether or not to nominate a Soldier for WTB entry will typically be based on multiple 

sources of  input, to include medical care providers, the Soldier, unit NCO’s, and other leaders.  The unit commander must 

also ensure that the unit chain of command is aware of the nomination packet at all levels. 

  

Q: After the nomination packet is complete, who do I turn it in to? 

A: Nomination packets should be sent via encrypted email to the WTB, Patient Administration Division (PAD,) Ms. Renee 

Benito at renee.a.benito.civ@mail.mil or her alternate, Mr. John Aquino john.aquino1.civ@mail.mil  If there are problems 

with sending encrypted emails, packets may be hand carried to the WTB, Patient Administrator (PAD),  371 Brannon Road, 

Bldg 663, Room 421. Packets can also be digitally submitted to: usarmy.schofield.medcom-sbahc.list.wtb-hi-nominations-

transfers@mail.mil  

  

Q: Who completes the Medical Summary? 

A:  The PCM (may be Physician Assistant, Physician, Nurse-Practitioner) for the Soldier completes the Medical Summary.  

If a Soldier’s care is being facilitated by a Nurse Case Manager (NCM), the NCM will likely work with the PCM to complete 

the Medical Summary. 

  

Q: Can you explain the next steps of the nomination after the packet is submitted? 

A: Once the packet has been reviewed by the WTB PAD, it is entered into a tracker and forwarded to the WTB Battalion 

Surgeon for review. The SM’s medical records are reviewed and a recommendation is made to accept or deny entry to the 

WTB. The packet is then forwarded to the Triad of Leadership (TOL: WTB, PRMC, 25TH ID Commanders). The WTB, 

Commander enters his remarks then it is sent to the final approving authorities: the Pacific Regional Command (PRMC) 

Commanding General and the 25TH ID Commanding General. If all Commanders concur, the WTB PAD and S1 are notified 

and coordination is made for Soldier’s report date as well as publishing the orders. WTB S1/PAD will contact the unit prior 

to publishing orders. 

  

Q: What if the Soldier is pending UCMJ or adverse action? 

A: Soldiers that have non-transferable flags are not eligible for WTB assignment. All adverse actions must be completed at 

the losing unit and flags lifted before consideration of WTB assignment. 

  

Q: How long does the process take? 

A: This streamlined configuration of the packet and process is intended to bring turnaround below 30 days. 

  

Q: Who can be nominated to the WTB? 

A: Soldiers with complex medical conditions that require extensive case management for six months or more.  Soldiers 

with medical conditions that do not require case- management should remain in their units and utilize standard healthcare 

system and access to care standards.  

Frequently Asked Questions  

(FAQS) 

  

11.  Q: Can a Soldier in the MRB/IDES process be nominated to the WTB? 

A: Yes. Soldiers in IDES are reviewed on a case-by-case basis.  If the IDES case has progressed past their NARSUM 

completion, then extenuating circumstances or extreme complexity of a case need to be present to warrant entry to 

WTB.  

  

12.  Q: My Soldier is attached to the WTB and still on the unit’s AAA-162, when will the SM be taken off the 

unit’s162? 

A: If after assessment from the WTB it is decided that the SM needs to be assigned to the WTB, a nomination packet 

will be completed and submitted by the Soldier’s parent unit. If approved by the TOL, orders will be published and the 

SM will need to clear the parent unit. Proper documentation needs to be given to the WTB S1 to change the SM’s 

status from attached to assigned on the AAA-162.  

  

13.  Q: My Soldier has been approved for assignment to the WTB and the orders state “Early report 

authorized”, where does the SM go to report?   

A: Early report must be coordinated by the losing unit commander or 1SG by contacting the WTB, PAD @ 655-6984 or 

the Contact Representative @ 655-9296 or email: renee.a.benito.civ@mail.mil or john.aquino1.civ@mail.mil.  Soldiers 

in-processing to WTB will report to HHC, BLDG 662, Room 421 and must be escorted by a Senior NCO from the 

losing unit to ensure proper hand-off.  Solider must have a completed DA Form 137-1 Unit Clearance Record, CIF 

clearance, last NCOER/OER or developmental counseling (DA 4856) for SPC and below, ORB/ERB, SGLV and DD93, 

ETS extension if applicable .Soldier will be instructed to return to the unit if proper documentation/escort is not present. 

Losing unit’s company commander or 1SG must call WTB PAD to arrange for new report date. 

  

14.  Q: My Soldier has received orders to the WTB and early report is authorized, can the SM just show up 

and be in-processed? 

A: No, there needs to be coordination between the WTB HHC intake team and the SMs WTB care team before the SM 

arrives.  See question #14. Contact between the losing unit and WTB should be done as soon as possible if the unit 

would like the SM to report early. 
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NOMINATION PACKET POCs 

Nomination packets should be sent via encrypted email to the WTB,  

Patient Administration Division (PAD). 

 
Ms. Renee Benito a 

Patient Administrator 

 808-655-6984 renee.a.benito.civ@mail.mil or alternate 

 

Mr. John Aquino  

Contact Representative 

808-655-9296 john.aquino1.civ@mail.mil   

 

If there are problems with sending encrypted emails, packets may be 

hand carried to: 

  

WTB, Patient Administrator (PAD),   

371 Brannon Road, Bldg 663, Room 421.  

Schofield Barracks, HI 96857 

 

Packets can also be digitally submitted to: usarmy.schofield.medcom-

sbahc.list.wtb-hi-nomintaions-transfers@mail.mill  
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